
A R R A N G I N G  T H E  S I T E  
V I S I T  

Issue the invitation to your member of Congress and their agriculture staff member for when Congress
is out of legislative session and will be in the district for their state work period – better known as 
“recess.” When they are home, their schedules are often as hectic as they are in Washington, so be 
flexible and have a few dates in mind. Send an official invitation to the district scheduler at least a 

month in advance of the proposed visit via their preferred method of contact (typically e-mail). Follow
up 24 hours after sending the invitation to ensure it was received. The Congressional calendar is 
available here. To access the scheduler’s contact information, please contact Virginia Houston at 

vhouston@betterseed.org 
Once the visit is confirmed, contact ASTA to let government affairs staff knows the meeting is taking 

place. Talking points, leave behinds, and other documents can be provided for the visit. 
If the Member is unavailable, issue the invitation to their agriculture staffer. Relationships with staff are
just as important as relationships with the Representative or Senator themselves. Staff members are the
issues experts for the Member, and they hold both the trust and the attention of the Member on a daily 

basis. 
If there are other seed companies in the vicinity, you may consider doing a “seed tour” to reinforce the 

importance of the seed industry to the district. 

HOSTING 
CONGRESSIONAL SITE 

VISITS
I n v i t i n g  m e m b e r s  o f  C o n g r e s s  a n d  t h e i r  s t a f f  t o  v i s i t  y o u r  f a c i l i t i e s  i s  a n  

e x c e l l e n t  w a y  t o  c o n t i n u e  t o  s t r e n g t h e n  t h e  r e l a t i o n s h i p s  b u i l t  w h e n  v i s i t i n g  
W a s h i n g t o n ,  D . C .  N o t  o n l y  d o e s  i t  f u r t h e r  e s t a b l i s h  y o u  a s  a  r e s o u r c e  m o v i n g  

f o r w a r d ,  i t  o f f e r s  t h e  i n v a l u a b l e  o p p o r t u n i t y  f o r  m e m b e r s  o f  C o n g r e s s  a n d  
t h e i r  s t a f f  t o  s e e  f i r s t h a n d  h o w  t h e  s e e d  i n d u s t r y  i m p a c t s  t h e i r  d i s t r i c t .  T h e  

w o r k  A S T A  d o e s  i n  W a s h i n g t o n ,  D . C . ,  i s  e n h a n c e d  b y  t h e  i m p o r t a n t  w o r k  y o u  
d o  b u i l d i n g  r e l a t i o n s h i p s  o u t s i d e  t h e  C a p i t o l  B e l t w a y .  A  s i t e  v i s i t  b y  a  

m e m b e r  o f  C o n g r e s s  a n d / o r  t h e i r  s t a f f  w i l l  h e l p  f u r t h e r  b o t h  y o u r  c o m p a n y ’ s  
g o a l s  a n d  A S T A ’ s  a d v o c a c y  g o a l s .

http://thehill.com/sites/default/files/2017_the_hill_congressional_calendar.pdf


W o r k  w i t h  t h e  M e m b e r ' s  p r e s s  s e c r e t a r y  o r  c o m m u n i c a t i o n s  d i r e c t o r  a n d  
c o m p a n y  c o m m u n i c a t i o n s  s t a f f  t o  d e t e r m i n e  i f  p r e s s  c o v e r a g e  i s  d e s i r e d .  L o c a l  

t e l e v i s i o n  a n d  n e w s p a p e r  r e p o r t e r s  c a n  b e  i n v i t e d  t o  c o v e r  t h e  e v e n t  i f  
a p p r o v e d  b y  t h e  m e m b e r ’ s  o f f i c e .  W h e n  s e n d i n g  o u t  a  m e d i a  a d v i s o r y ,  b e  s u r e  
t o  i n c l u d e  t h e  t i m e ,  d a t e  a n d  p u r p o s e  o f  t h e  v i s i t .  I f  n o  m e d i a  a r e  a v a i l a b l e  t o  

a t t e n d ,  b e  s u r e  t o  t a k e  l o t s  o f  p i c t u r e s  a n d  s e n d  o u t  a  s u m m a r y  o f  t h e  e v e n t  
a f t e r w a r d .  D o n ’ t  f o r g e t  t o  u t i l i z e  s o c i a l  m e d i a  t o  h i g h l i g h t  a n d  s h a r e  t h e  v i s i t !

H O S T I N G  T H E  V I S I T  

Prepare employees before the visit by explaining who is coming to visit, why, and what is expected of 
them. The more prepared your facility is for the visit, the better it will be! Send a reminder of the visit 

to employees the night before, conveying your goals and reiterating your expectations. 

Create an agenda for the visit, including a facility tour, issues discussion, and a light reception with 
time for Q&A between the member and company employees. They will want to engage with employees 

as these are their constituents. When covering specific topics, ensure subject-matter experts are 
present to speak and answer questions. Key points to convey include: number of employees, facility 

size, regional economic impact such as number of production farms, R&D investment etc. Provide the 
member of Congress with literature on your company. Be sure that during the site visit you make your 

request for any legislation supported by ASTA. 

C O N T A C T I N G  T H E  
M E D I A  

http://thehill.com/sites/default/files/2017_the_hill_congressional_calendar.pdf


S e n d  a  t h a n k  y o u  l e t t e r  t o  t h e  M e m b e r  a n d  a n y  s t a f f  w h o  a c c o m p a n i e d  h i m  o n  
t h e  v i s i t .  ( T o  e n s u r e  d e l i v e r y ,  s e n d  t h e  l e t t e r  f o r  t h e  R e p r e s e n t a t i v e  o r  

S e n a t o r  t o  t h e  m a i n  s t a f f e r  w h o  a c c o m p a n i e d  h i m / h e r ) .  I n c l u d e  a n y  p h o t o s  o r  
p r e s s  s t o r i e s  f r o m  t h e  v i s i t  i n  t h i s  e m a i l .  I n  y o u r  l e t t e r ,  r e c a p  t h e  h i g h l i g h t s  

o f  t h e i r  v i s i t  a s  w e l l  a s  A S T A ’ s  p o s i t i o n  o n  a n y  p i e c e s  o f  l e g i s l a t i o n  d i s c u s s e d .

K E E P  A S T A  I N F O R M E D  

Let the ASTA Government Affairs team know how your visit went, and where your Member stood on 
any issues you may have discussed. This will give the team in Washington additional insight into their 

positions and helps us identify strong supporters and those that need additional attention or 
information. This will also help ASTA remember which companies have strong relationships with 

specific offices, so those relationships can be utilized in future advocacy outreach. 

A F T E R  T H E  V I S I T  

T H I N G S  T O  A V O I D  

You should not make a financial contribution during the visit. However, the Member’s fundraising staff 
may contact you following the visit. 

Personal politics should not enter into the discussion. You may have a different political viewpoint than 
your Member, but please do not let that play a role in their visit to your facility.  

http://thehill.com/sites/default/files/2017_the_hill_congressional_calendar.pdf
http://thehill.com/sites/default/files/2017_the_hill_congressional_calendar.pdf

